
 
 
 
 
 
 
 
 
 
 
 
 
 

Camden County 
Poll Officer Training 

Presidential Election – November 04, 2012 



2012 ELECTION DATES 
 

 

 General Election – Tuesday, November 6 

 

 General Election Runoff – Tuesday, December 4  

     (if needed) 

 



 
 
 
 
 
 
 
 
 
 
 
 
 POLL  OFFICER  REQUIREMENTS 



• Citizens of the United States. 

 

• Residents of the county in which they are 

appointed. 

 

• 16 years of age or older. 

 

• Judicious, intelligent and upright. 

 

• Able to read, write and speak the English 

language. 

 

 
POLL WORKERS MUST BE . . .  

 



• No person who is holding public office, other 
than a political party office, shall be eligible to 
serve as a poll officer in any polling place 
where their name appears on the ballot. 
 

• A parent, spouse, child, brother, sister, father-in-
law, mother-in-law, son-in-law, daughter-in-law, 
brother-in-law, or sister-in-law of a candidate 
shall not be eligible to serve as a poll officer in 
any precinct in which such candidate’s name 
appears on the ballot in any primary or 
election. 

POLL WORKERS 



 
 
 
 
 
 
 
 
 
 
 
 
 BEGINNING  THE  DAY… 



 Every poll worker is needed to carry out opening 

tasks. 

 

 It takes a full hour to prepare a polling location for 

the start of Election Day at 7 A.M. 

 

ARRIVE AT YOUR ASSIGNED 
PRECINCT AT 6 A.M. 



OPENING PROCEDURES 

1. All duties must be performed in full view of the public. 
 
2. Administer oath and put name badges 

 
3. Poll Manager assigns duties. 
 
4. Set up voting machines (DRE’s) and Express Polls. 
 
5. Set up provisional ballot voting station 
 
6. Put up signs and check supplies 
 
7. All poll officers MUST fill out and sign payroll forms 
 
8. Make sure your polling location is ready by 7am 
 
 
 
 
 
 
 



ELECTION DAY CONDUCT 

 Voters and candidates expect impartiality from 

election officials, so be careful not to favor one 

candidate over another. 

 

 Refrain from political humor.   

 

 Do not comment on a voter’s choice of ballot in a 

political primary, even if you know the individual. 

 

 Please be courteous and greet voters with a smile! 

 



 
 
 
 
 
 
 
 
 
 
 
 
 Various Forms of Photo ID  



SEVEN FORMS OF PHOTO ID 

1. A Georgia driver’s license, even if expired 
 

2. Any valid state or federal government-issued photo ID, 
including a FREE Voter ID card issued by the BOE Office or 
the Department of Driver Services (DDS) 
 

3. Valid U.S. passport 
 

4. Valid employee photo ID from any branch, department, 
agency, or entity of the US Government, Georgia, or any 
county, municipality, board, authority, or other entity of this 
state 
 

5. Valid U.S. military photo ID 
 

6. Valid tribal photo ID 
 

7. Concealed Weapons Permit – NEW with picture ONLY! Not 
the old one with the fingerprint. 

 



ACCEPTABLE PHOTO IDs 

 An out-of-state driver’s license is acceptable if it is valid. 

 

 Photo IDs from private employers or non-profit organizations 

are not acceptable. 

  

 Remember these key words: “government-issued.” 

 

 If you are not sure about a photo ID, call our office. 

 

 Board of Education, Lockheed Martin and other Private 

Military contractors badges are NOT acceptable. 

 



ID REMINDERS 

 An acceptable photo ID does NOT need to list a voters 

date of birth or social security number. 

 

 A credit card, club card or debit card bearing the voters 

photo does is NOT an acceptable form of photo id. 

  

 If you know the voter, you MUST still see photo identification 

for that person, no matter WHO that person is.  

 



REMINDER: 

 Never turn a voter away who does not have the 

proper identification. 

 

 Direct this voter to the provisional voting station 

and inform the voter that he or she must supply 

the appropriate ID to the BOE office within three 

days to have the ballot counted. 



PROVISIONAL BALLOTS 



PROVISIONAL BALLOTS 

Provisional ballots are required in the following situations: 

 

 The person believes he/she registered in time for the 

election, but is not found in the electors list (on Express 

Poll). 

 

 The person does not have an acceptable photo ID. 

 

 The person cannot get to the correct precinct by 7pm. 

 

 Polling hours have been extended by court order. 



PROVISIONAL BALLOTS 

 Provisional ballots are required under federal law. 

 

 If the Poll Manager cannot make contact with the 
Elections office, the Poll Manager should immediately 
provide a provisional ballot to the voter. 

 

 A voter should never be made to wait for an 
unreasonable amount of time while the Poll Manager 
attempts to contact the Elections office. 

 

 Poll Officers who fail to vote by Election Day may NOT 
vote provisionally, nor may they leave their assigned 
precinct to vote. 

 



CHALLENGED/ 
PROVISIONAL BALLOTS 



CHALLENGED/ 
PROVISIONAL BALLOTS 

Challenged ballots are a form of Provisional ballot and are 
required under Federal law in the following situations: 

 

 A voter is marked “X” in the Express Poll. The “X” alerts the poll 
officer that this voter’s citizenship status is in question. 

 

 A challenged ballot is issued in the SAME way that a 
Provisional ballot is issued, excepting that the Poll Manager is 
to write “CHALLENGED” across the front of the peach 
envelope, and the same notation is to be made on the 
numbered list 

 

 The Challenged voter will need to be given the informational 
letter from the Voter Registration Office after they have 
voted their ballot. This letter will give them all the information 
that they need to ensure that their ballot will count. 



ELECTOR CHALLENGES 

 Any voter of the county may challenge the 
right of any other voter whose name appears 
on the electors list to vote in the election. 
 

 The challenge must be made before the  
challenged voter casts his or her ballot. 
 

 The challenge must be made in writing. 
 

 If a voter wishes to challenge another voter, 
notify your Poll Manager. 

   
 The Poll Manager should call our office for 

instructions regarding the handling of a 
challenged ballot. 



 
 

ASSISTANCE  IN VOTING 



ASSISTANCE IN VOTING 

 Voters who state that they need assistance by 
reason of physical disability or illiteracy are 
allowed to have assistance in voting. 
 

 In federal elections (such as the PPP) voters may 
have assistance by any person of their choice 
except the voter’s employer or agent of the 
employer, or agent of the voter’s union. 
 

 A person assisting a voter shall identify himself or 
herself to a poll worker.  The poll worker then 
records the information on the disabled voter’s 
certificate. 

   



DON’T FORGET . . . 

 Voters are only allowed assistance if they are 

physically disabled or unable to read the English 

language.  

 

 The person giving assistance must be named on the 

voter certificate, and a reason must be checked. 

 

 No one else is allowed assistance. You must step in 

to prevent unauthorized assistance at the voting 

machine.   

 

 This includes spouses! 



VOTERS WITH DISABILITIES 



VOTERS WITH DISABILITIES 

 Signs are vital.  Make sure parking spaces for 

disabled voters are clearly marked. 

 

 The route through the voting process must allow 

unimpeded access for voters using canes or 

walkers and for voters in wheelchairs. 

 

 Place chairs or benches along a waiting area for 

the convenience and comfort of those who may 

have difficulty standing for long periods of time. 



ELDERLY& DISABLED 

Between the hours of 9:30 am and 4:30 pm the 

following voters are allowed to “Skip” to the head of 

the line and vote in the next available booth. 

 

 

1. Elderly – any voter aged 75 and older 

 

2. Disabled voters – physically handicapped 

 

3. Any voter requiring assistance 

 



ASSISTIVE VOTING DEVICES 

 A magnifying feature is available on every Touch 

Screen voting unit that allows the voter to magnify 

the print on the ballot. 

 

 Additionally, every polling place is required to 

maintain a magnifying glass for use by visually 

impaired voters. 



ASSISTIVE VOTING DEVICES 

 Every polling place must have at least one Touch 

Screen unit that is lowered to allow a voter to vote 

while sitting in a chair or wheelchair. 

 

 An audio ballot is available for voters who are 

visually impaired or blind.  With the audio ballot, 

voters are given headphones and a number 

keypad. 

 

 A voter hears candidates’ names and ballot 

questions through the headphones, and then 

responds to prompts by touching the keypad. 



VWD KIT 

 The VWD kit can be attached to any one of the 

Touch Screen units. 

 

 All units are capable of displaying the audio 

and/or magnified ballot. 

 

 For convenience, you may want to attach the kit 

to the machine that you have lowered for 

wheelchair accessibility. 



POLL WATCHERS 



POLL WATCHERS 

 Poll watchers are allowed in the enclosed area of 

the polling place for the purpose of observing the 

conduct of the election and the counting and 

recording of votes. 

 

 The poll watcher can in no way interfere with the 

conduct of the election. 

 

 The Poll Manager may make reasonable 

regulations to avoid such interference. 

 



POLL WATCHERS 

Poll watchers are prohibited from: 

 

  talking to voters 

  

 checking electors lists [Express Poll screens] 

 

 using cameras, camcorders or any type of recording device 

 

 using cell phones, 

 

  or campaigning of any kind 

 

while they are in the polling place 



CAMPAIGNING 



CAMPAIGNING 

 Campaigning and certain other activities 
(including soliciting votes, distributing campaign 
literature or other printed materials, or soliciting 
petition signatures) are prohibited within 150 feet 
of the building in which a polling place is located. 
 

 This rule also applies to the placement of 
campaign signs, magnetic car signs, bumper 
stickers, clothing, accessories and any other form 
of campaigning. 



CAMPAIGNING 

 The 150-foot perimeter is measured from the 

exterior edge of the building, not the doorway to 

the polling place. 

150 feet 

150 feet 

150 
feet 

150  
feet 



CLOSING  THE  POLLS 



WHAT  HAPPENS  AT   7PM?? 

 The Poll Manager declares that the polls are closed 

promptly at 7 P.M. 

 

 Anyone in line at 7 P.M. will be allowed to vote.  

  

 The Poll Manager should advise poll workers to identify the 

last person in line at 7 P.M. 

 

 After the last person votes, the  Manager writes the time on 

the recap sheet and then begins closing procedures in 

public view. 

 



DRE MEMORY CARDS!!!! 

 It takes 2 (!) Poll Officers to bring the memory cards to 

Woodbine. 

 

 They MUST travel to Woodbine in the SAME VEHICLE!!!  

  

 Memory Cards ONLY in the green bags, NOTHING ELSE!! 

 

 The memory cards must be brought in ASAP, even before 

the rest of the precinct work is finished. The workers that 

are not taking the cards are to finish taking down the 

precinct. 

 



WHEN IS THE DAY ACTUALLY OVER? 

 You are required to remain at your assigned precinct until 

all post-election work is completed and your Poll Manager 

releases you. 

 

 When the precinct has been secured and all work has 

been shared and completed, your workday is over. 

  

 If you are one of the memory card couriers, please 

remember to take your personal belongings WITH you or 

put them into your vehicle before you leave. The precinct 

may be locked up by the time you return from Woodbine. 

 



REMINDERS  
FOR POLL OFFICERS 



VOTE EARLY 

 If you are eligible to vote and working outside your own 

precinct, be sure to vote before Election Day. 

 

 You may vote early beginning October 15, 2012 at the 

Historic Courthouse Precinct in Woodbine. 

 

 October 27, 2012 is our Mandatory Saturday voting, 

between the hours of 9am – 4pm. 

 

 You may also vote via Absentee Ballot 

 

 No voting is allowed on the Monday before an election. 



BRING FOOD 

 Be sure to bring enough 

food and beverages for 

the entire day. 

 

 Remember to bring 

snacks  like granola 

bars or fruit  that are 

easy to eat while you 

are working. 

 



YOU MAY BRING….  

 Books  

 

 Digital Readers, ie. Nooks, Kindles, etc. 

 

 Crosswords, Word Search Puzzles, Soduku, etc. 

 

 Handcrafts – knitting, crocheting, etc. 

 

Time fillers that can be easily and immediately 

laid aside so that you can tend to the voters as 

they come to vote. 

 

 

 

 

 

 

 



DRESS APPROPRIATELY 

 Wear comfortable shoes.  

 

 Dress in layers or bring a sweater. 

 

 Refrain from wearing overly casual attire. 

 

 Please … no flip flops, tank tops, cutoffs, sheer 

tops, visible undergarments, pajamas, slippers, 

hats, etc. 

 

 

 

 

 

 

 



NO ELECTRONIC DEVICES 

 Your cell phone should be used only in 

emergencies and not in the voting area. 

 

 No texting or playing electronic games. 

 

 Since voters are not allowed the use of any 

electronic devices, we ask poll workers to follow 

the same rules. 

 

 



NO SHOWS 

 If you choose not to work on Election Day, you will not be 

paid for this training session or any others that you may 

attend. 

 

 If you fail to report to your assigned precinct on Election Day, 

you will not be paid and you will not be called to work for us 

again. 

 

 If you arrive late, your day’s wag will be docked accordingly 

and at the Judge’s discretion. 

 

 If you leave the precinct for any reason, (except an 

emergency) you will not be paid. 

 

 



UNEXPECTED ASSIGNMENTS 

 Be warned that because you are a “regular” Poll Manager, 

does not guarantee you a manager/co-manager position this 

time around. 

 

 We are in need of new managers/co-managers and there is 

no other way to determine who can fill those spots except by 

putting their skills to the test. 

 

 If you are unsatisfied with your assignment position in the 

precinct, you don’t have to work.  

 

 Every position in the precinct is vital to making the day run 

smoothly. 

 

 



EARLY  VOTING  WORKERS 



EARLY VOTING POLL OFFICERS 

 DO NOT call our office to offer your skills as an Early Voting Poll 

Officer. 

 

 Our office will be calling those people that we feel have the 

skills that are needed to work as an Early Voting Poll Officer. 

 

 There will be separate training for anyone that will be able to 

work as an Early Voting Poll Officer.  

 

 Just because you have worked during Early Voting previously 

does not mean that you will be working this time. 

 

 



 
 
 
 

THANK YOU! 
 

 

Please let us know right away if you find that 

are unable to work on Election Day. 

 


